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SUBJECT: FINANCIAL SERVICE CENTERS:  ICASS BUDGET GUIDANCE

#1:  BUDGET SOFTWARE CHAGNES AND RELEASE OF VERSION 9.5

1. Summary:     This cable is the first in a series of budget

preparation cables for the Financial Service Centers (FSCs).

It provides information on how to install the ICASS budget

software update, version 9.5. The software will be e-mailed

to the FSCs by FSC Charleston in early March 2003. The only

significant changes in version 9.5 are updates to the

American salary table, an update to the post assignment

travel cost, and updates to the agency code listing.

Additional updates are listed below. The final budget due

date will be announced septel. End summary.

2. The 9.5 Service Pack:

FSC Charleston will e-mail the 9.5 update to all FSCs at the

beginning of March 2003. The estimated size of the 9.5

service pack is 2.23 MB (2 diskettes). FSCs should have no

problems receiving the service pack over the State

unclassified e-mail system and installing it onto either

their network or standalone/laptop. The release will also be

available on the ICASS Intranet web page

(http://web.rm.state.gov/icass/.)

This patch is not a full application. It is an update for

ICASS FSC version 9.0. Therefore, 9.0 must be installed on

the system in order for the 9.5 patch to be effective. System

configuration for running ICASS should be Window NT 4.0-

Service Pack 4 or higher, and Microsoft Office 97 or 2000.

Report any installation problems as soon as possible with

specifics via e-mail to ICASS Tech. Support (ICASS APDCSB

TechSupport@state.gov) and copy Carolyn Pittman and Michelle

Frederick.)

A quick way to verify that 9.5 has installed properly is to

open the US Citizen DH worksheet and verify that the PAT

amount per position has been updated to the figure listed in

4A, below.

3. Installation:

Instructions for installation of the 9.5 service pack will be

included in the e-mail. Detailed instructions are provided in

the 9.5 FSC systems manual, which will be posted on the ICASS

website along with the copy of the 9.5 release.

4. Software Changes:

A. Invoice amounts will differ once version 9.5 is loaded

onto the system. This is a result of a new Post Assignment

Travel amount ($14,693) and new American DH position

Salary/Benefit amounts.

B. In the Target tab of the Post Profile module, users can

now type in a number greater than 8-digits without the

computer rounding up. The number appears as typed.

C. For users that do not have depreciation data appearing in

the Other Budget Worksheet, the system now automatically

applies depreciation data to the Other Budget Item worksheet

when 'apply to budget' is clicked.

D. Agency Code 0000.0 is now part of the standard FSC agency

list. This code is to be used to account for workload that

cannot be crosswalked from an Agency Locator Code to an ICASS

agency code.

E. Initial and Mid-Year LGP Target entry boxes were removed

from the Target Data screen.

5. Detail on Agency Codes:

A. New Agencies and Codes

Agency Code Agency Name

1335.0 Census Bureau

2103.2 Anna Sobel Levy Scholarship Program - Israel

5772.0 Air National Guard - Tel Aviv

5788.0 Air Force Materiel Command - Oslo

6925.0 DOT-Transportation Security Administration

B. Agency Locator Code (ALC) Crosswalk to ICASS Agency Codes

A crosswalk of ALCs to ICASS agency codes was emailed to the

FSCs last fall. There have been no revisions to this list.

However, we noted the following errors in our review of the

budgets. These corrections must be made before final budgets

are submitted to the ISC.

i.      Bangkok

a) ICASS agency code 1270.0 is not included in the crosswalk

and should not be used.

b) ICASS agency code 1705.0 is not valid, use 1706.0.

ii.     Charleston

a) ICASS agency code 1500.0 is not included in the crosswalk

and should not be used.

b) ICASS agency code 1705.0 is not valid, use 1706.0

iii.    Paris

a) ICASS agency code 1705.0 is not valid, use 1706.0.

b) ICASS agency code 7203.2 is not valid, use 7203.1.

6. Guidance on completing the budget for final submission

will be provided in the next cable. It will include

instructions on how to identify errors and make corrections

before locking the budget. The final FSC budgets are due in

the ISC one month after the FSC target cables are issued. We

anticipate target cables to be issued at the end of April

2003. Note that FSC budget submissions first must be sent to

Lois Price, Admin Chief at the Charleston Financial Services

Center. The exact due dates will be announced septel.

7. If you have specific questions on the ICASS software

release 9.5, please contact the ICASS Service Center's

software development team, Travis Finley, Michelle Frederick,

and Carolyn Pittman as soon as they arise so that we can

resolve them well before the budget deadline.
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