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SUBJECT: FY 2003 FINAL ICASS BUDGETS AND NEW DIPLOMATIC

READINESS DH AMERICAN POSITION INSTRUCTIONS

1.  SUMMARY:  THE DUE DATE FOR FINAL ICASS BUDGET DATA IS

JUNE 6, 2003.  THIS TEXT PROVIDES INSTRUCTIONS FOR THE

SUBMISSION OF THE POST ICASS BUDGETS AS WELL AS THE

HANDLING OF NEW DIPLOMATIC READINESS DIRECT HIRE AMERICAN

POSITIONS.

2. FOR POSTS IN RECEIPT OF THE FINAL ICASS TARGETS, THE

DUE DATE FOR SUBMISSION OF THE ICASS BUDGETS AND FOR THE

TELEGRAPHIC SUMMARY OF POST INVOICES IS FRIDAY, JUNE 6,

2003.  THE FEW POSTS THAT HAVE NOT YET RECEIVED FINAL

TARGETS WILL HAVE ONE MONTH, COMMENCING FROM THE RECEPTION

OF THE TARGET CABLE, TO FINALIZE AND SUBMIT THE ICASS

BUDGETS AND TELEGRAPHIC SUMMARIES.

3. POSTS ARE REQUESTED TO SUBMIT THE ICASS BUDGETS

ELECTRONICALLY TO NANCY CADY WITH A CC TO LYNNE BOLAND.

4. THE TELEGRAPHIC SUMMARY OF POST INVOICES SHOULD BE

EMAILED TO BRAD BARTLETT.  THE SUBJECT LINE OF THE

TELEGRAPHIC SUMMARY SHOULD READ "FY 2003 ICASS INVOICES:

(NAME OF POST.)"  THE FIRST TAG ON THE CABLE MUST BE KICA.

OTHER TAGS SHOULD INCLUDE AFIN, AMGT, ASEC, AND ABUD.

5. THE TELEGRAPHIC SUMMARY MUST PROVIDE THE FOLLOWING

INFORMATION CONCERNING THE INVOICE OF EACH SERVICED ICASS

AGENCY:

--AGENCY CODE

--AGENCY NAME

--POST

--INVOICE TOTAL

--APPROVAL STATUS (I.E., APPROVED OR NOT APPROVED)

--NAME, TITLE AND TELEPHONE NUMBER OF THE AGENCY OFFICIAL

WHO HAS SIGNED THE INVOICE

--DATE OF AUTHORIZATION

6. THE TELEGRAPHIC CERTIFICATION SHOULD ALSO ADDRESS THE

STATUS OF ANY UNSIGNED INVOICES.  FOR UNSIGNED INVOICES,

THE EMBASSY SHOULD SUMMARIZE THE REASON FOR THE UNSIGNED

INVOICE.  SEPARATELY, THE EMBASSY MUST TRANSMIT BY FAX TO

THE ISC (NO LATER THAN JUNE 6) A LETTER SIGNED BY THE

ICASS COUNCIL CHAIRPERSON AND ADMINISTRATIVE OFFICER

INDICATING THAT THE INVOICE IS IN DISPUTE AND THE REASON

FOR THE DISPUTE.  PLEASE REFER TO STATE 166272 DATED

AUGUST 14, 2000 FOR ADDITIONAL INFORMATION ON HOW TO

HANDLE DISPUTES.  POSTS SHOULD RETAIN THE ORIGINAL OF THE

LETTER AT POST.  ANY SUCH CORRESPONDENCE OR QUESTIONS

SHOULD BE FAXED TO THE ISC AT: 202-663-3275 OR 202-663-

1325, ATTENTION BRAD BARTLETT OR EMAILED TO

BARTLETTBA@STATE.GOV.

7. THE CABLE SHOULD PROVIDE THE POST CERTIFICATION THAT

ALL INVOICES HAVE BEEN SIGNED AND THAT THE ORIGINAL SIGNED

INVOICES HAVE BEEN RETAINED AT POST.

8.  REGIONAL BUREAUS HAVE PROVIDED NUMEROUS POSTS WITH

FUNDS FOR NEWLY ESTABLISHED DIPLOMATIC READINESS

INITIATIVE POSITION(S) IN THE FINAL TRADITIONAL BUREAU

TARGETS.  FOR POSTS THAT HAVE RECEIVED A TARGET INCREASE

FOR THIS PURPOSE, ENTER THE COSTS FOR THE NEW POSITION(S)

UNDER THE US DIRECT HIRE MODULE BUT DO NOT ACTIVATE A

GRADE FOR THE POSITION.  ACTIVATING THE POSITION GRADE

WILL CAUSE THE AMERICAN SALARY AND POST ASSIGNMENT TRAVEL

COSTS TO BE COMPUTED FOR A FULL YEAR.  THE AMERICAN SALARY

AND POST ASSIGNMENT TRAVEL COSTS FOR THE NEW DIRECT HIRE

AMERICAN ICASS POSITIONS WILL BE CHARGED ON THE ICASS

INVOICES AT THE WASHINGTON LEVEL.

9.  LEASE COSTS FOR THE DIPLOMATIC READINESS INITIATIVE

POSITIONS WERE NOT INCLUDED IN THE FINAL OBO TARGETS.  IF

ADDITIONAL LEASE FUNDS ARE REQUIRED, POSTS SHOULD SUBMIT A

CONTINGENCY FUND REQUEST TO OBO FOR APPROVAL.

10. WE LOOK FORWARD TO RECEIVING ALL POST BUDGETS AND

TELEGRAPHIC SUMMARIES BY COB JUNE 6, 2003.  PLEASE CONTACT

PATRICIA GARATE OF THE ICASS SERVICE CENTER FOR ADDITIONAL

GUIDANCE.

11.  MINIMIZE CONSIDERED.

POWELL

