COST CENTER:


CASHIERING AND DISBURSING (6224)

DISTRIBUTION FACTOR:
Number of vouchers paid plus number of accommodation exchange transactions plus

the number of collections made  - not modifiable.

	SERVICES OFFERED
	SAMPLE PERFORMANCE STANDARDS
	POSSIBLE ASSESSMENT FACTORS

	Perform accommodation and reverse accommodation exchange (when specifically authorized) for all eligible employees 

Process cash payments based on certified vouchers.
	Cashier will process accommodation and reverse accommodation exchange transactions  from 8:00 to 14:00 M-F on a first-come, first-served basis.

Cashier will notify all recipients of cash payments within one work day of receipt of the certified voucher and will pay all recipients during scheduled hours on a first-come, first-served basis.


	Did the cashier provide accommodation exchange according to the schedule?

What percentage of recipients were notified within one work day of the cashier’s receipt of a certified voucher?


