COST CENTER:


Procurement (6134)

DISTRIBUTION FACTOR:

Number of executed procurement documents - modifiable.

	SERVICE OFFERED
	SAMPLE PERFORMANCE STANDARD
	POSSIBLE ASSESSMENT FACTORS

	Preparation of purchase orders, blanket purchase agreements, requisitions (GSA or DLA), personal service contracts, contract modification, construction contracts, and service contracts; forwarding documentation for funding; implementing funded procurement actions; preparing receiving reports; and forwarding bills for payment:


	-The following presuppose the receipt of an acceptable procurement request package with funding:

Petty cash documents      -- two days of receipt

Simplified acquisition     -- five days of receipt

GSA requisitions             -- ten days of receipt

GSA delivery orders        -- ten days of receipt

Open market purchase orders     -- ten days of 

                                                               receipt

PSC and modifications    -- twelve days of

                                                               receipt

Construction contracts    -- twenty five days to

                                                          issue RFP

Service contracts            -- thirty-five days to

                                                          issue RFP


	Review of procurement log and contract files to determine if standards were met.


