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1.  This is an action cable for all ICASS posts.

2.  SUMMARY:  This cable provides guidance and the due

dates for submission of the ICASS and NON-ICASS OBO

Initial FY 2008 Budgets.  For an Alternate Service

Provider (ASP), this information will be provided by a

separate message. Posts are also reminded that all

budgets must be submitted via WEB.ICASS messaging.

3. DUE DATES:  ICASS AND NON-ICASS OBO INITIAL BUDGETS

The submission due dates for the ICASS and Non-ICASS

OBO Initial Budget plans vary by bureau and are as

follows:

WHA:  November 16, 2007

NEA/SCA:  November 23, 2007

AF:  November 30, 2007

EUR:  December 7, 2007

EAP:  December 28, 2007

All ICASS and Non-ICASS OBO budgets plans must be

received at or below the amounts provided by your

regional bureau and OBO.  Posts with a zero final

target for OBO should follow budget instructions

posted on the ICASS website.  If you are below target,

please email Mattie Harms at the ICASS Service Center

to confirm any undertarget.  See section 10 for

contact information.

Because initial targets were approved by the ICASS

Budget Committee, initial ICASS invoices must be

signed by agency representatives at post prior to

submission of budgets to the ICASS Service Center.

4. DELAYED BUDGET SUBMISSIONS:  Posts that are unable

to meet the budget deadlines must contact Trish Garate

(GARATEPA@STATE.GOV) at the ISC immediately.

5. VERIFY TRANSMISSION OF YOUR BUDGET:  To verify the

transmission of your budget, check the ICASS Events

Log and the "submission status" in the "Plan

Maintenance" view.  "Submitted" indicates that your

plan was transmitted from post.  "Received" indicates

that Washington received your plan.  "Accepted"

indicates that Washington processed and downloaded

your plan into the ICASS Global Database (GDB).

After submission, confirm if post's Initial Budget

plan has been received in DC by checking the "ICASS

Event" file one business day after submission and

checking if the "Submission Status" of your

official/submitted plan on the Plan Maintenance node

has changed from "Submitted" to "Received."

The ISC's Software Development Team (SDT) will accept

your plan within one business day.  Therefore, within

the next 24 hours, the plan status should change from

"Received" to "Accepted."

However, if the plan status shows "Rejected," check

the "ICASS Event" file for reasons stated in "Event

Description." Remedy the error(s) noted in the message

and resubmit your plan.  If necessary, contact ICASS
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Technical Support (see section 10 for contact

information).

6. DIFFICULTIES WITH YOUR SUBMISSION:  If you

experience difficulty in transmitting your budget plan

via Web.ICASS messaging, contact ICASS Technical

Support via email (see section 10 for contact

information) to ensure that your messaging system is

configured properly.  Do not send your plan via email,

but do notify Mattie Harms via email that the plan

submission is delayed due to technical difficulties.

7. RESUBMITTING YOUR BUDGET:  If you need to resubmit

your budget plan after transmitting it to DC, contact

Mattie Harms via email with an explanation of why you

need to resubmit.  Mattie will coordinate with the

SDT, which will reject and delete your official

submission from the GDB.  The SDT will then notify you

that the plan has been rejected and deleted, and that

you can resubmit your budget plan.

8. ALTERNATE SERVICE PROVDER POSTS (ASP): will be

addressed via separate message. For background,

consult State 252325 (04) and State 210413 (04) on the

ICASS website.

9. WEBSITE POSTING OF RECEIVED/ACCEPTED BUDGETS:  The

status of post budget submissions which have been

submitted to DC ("Submitted") and processed

("Accepted") into the GDB will be tracked, posted and

updated periodically on the ICASS website under the

"budget" menu.

10. ISC CONTACTS:  Please communicate to the ISC any

difficulties you encounter as you process this initial

budget.

For Delayed Budgets contact Trish Garate,

GaratePA@State.gov

For reporting undertargets and requests to resubmit

your budget, contact Mattie Harms, HarmsMR@State.gov.

For policy questions, contact

ICASSServiceCenter@State.gov.

For budget software questions, contact Jim Nunno,

NunnoJM@State.gov.

For technical questions regarding the software or

problems with submitting your budget plan, contact

ICASS Technical Support at (202) 663-1973 or email

ICASSTechsupport@State.gov.

11. Finally, the ISC would like to take this

opportunity

to thank all of you for your hard work in meeting

these budget submission dates.

12. Minimize considered.
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