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POST FOR MANAGEMENT COUNSELOR/OFFICER AND ICASS COUNCIL CHAIR
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SUBJECT: AF MANAGEMENT COUNSELOR/OFFICER AND ICASS COUNCIL

CHAIR WORKSHOPS - MAY 18-21, 2008

1.  The ICASS Service Center (ISC) will host two regional

training workshops for AF ICASS Council Chairpersons and

Management Counselors/Officers.  The ISC is pleased to invite

you to attend the second workshop being held May 18-21 in

Cape Town, South Africa.

2.  The purpose of this workshop is to bring ICASS council

chairpersons and service providers together to ensure a

common knowledge base, discuss latest developments in ICASS

and most importantly, examine how ICASS can be used to

accomplish mission objectives and enhance quality of life for

all employees overseas.  The service provider and council

chair together form a team responsible for managing ICASS at

their post.  The approach of the workshop is to better

prepare this team for leading the ICASS process at their

post.  NOTE:  Due to the nature of this workshop it is vital

that each post nominate the senior management officer and the

council chair to attend in tandem; one cannot attend without

the other.

3.  Action:  AF ICASS council chairpersons and

senior MC/Os are requested to respond to the ISC

(ICASSServiceCenter@state.gov) no later than March 14, 2008,

indicating who will be attending from post. The workshop

begins with a working dinner Sunday evening, May 18th

and will finish the afternoon of Wednesday May 21st.  Please

provide the name, agency, post, contact information, and

estimated airfare for each individual.

4.  The ISC will fund airfare, ground transportation, per

diem,

and lodging from Sunday, 5/18/08 through Wednesday night,

5/21/08

(departure Thursday, 5/22/08).  Fiscal coding will be

provided.

5.  Further guidance on administrative details, including

action required for country clearance, travel authorization,

per diem rates, fiscal data and hotel information will be

sent to participants separately via e-mail.

6.  Questions should be directed to the ICASS Service Center,

Bob Braganza(e-mail:braganzarg@state.gov) or Susie Phillips

(email: PhillipsSK@state.gov)
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