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TO ALL DIPLOMATIC AND CONSULAR POSTS COLLECTIVE

FOR MGT COUNSELOR, FMO, ICASS COUNCIL CHAIR,

BUDGET COMMITTEE CHAIRS AND ALTERNATE SERVICE PROVIDER

REPRESENTATIVE

TAGS: KICA, AFIN, AMGT

SUBJECT: FY 2009 ICASS/ASP INITIAL TARGETS AND BUDGET

SUBMISSION DUE DATES

1.  The ICASS Service Center (ISC) is pleased to

announce that the ICASS Interagency Working Group (IWG)

Budget Committee has approved the FY 2009 ICASS

Traditional Bureau, Non-Residential Local Guard Program

and OBO Initial Targets as well as the ASP (Alternate

Service Providers) Initial Targets.  The approved ICASS

Initial Targets are now available on the ICASS website

(http://www.icass.gov/).  The ISC will advise posts via ALDAC

when the targets have been updated to reflect the

September 30th 2008 rate of exchange.  Posts must use

the revised targets for their FY 2009 ICASS initial

budgets.

2.  The ICASS software budget guidance and budget checklist

are available on the ICASS website (http://www.icass.gov/) under

Budget - Current Fiscal Year - FY 2009 ICASS Initial Budget

Cables & Instructions.  To ensure proper budget preparation

and data integrity, posts must follow the ICASS budget

checklist before submitting the budget plans to the ISC.

3.  The submission due dates listed below for FY 2009

ICASS Initial budget plans are staggered to ensure

smooth network submissions.  The due dates also apply to

FY 2009 Non-ICASS OBO Initial budgets.

November 24, 2008 for EUR/IO posts

December 1, 2008 for AF posts

December 8, 2008 for NEA/SCA posts

December 15, 2008 for EAP posts

December 22, 2008 for WHA posts

January 16, 2009 for GFS Charleston

4.  Note: To avoid problems with the monthly reference table

update to be released on November 15, posts are not to submit

budgets prior to the deadlines established above.  Any early

submissions will be rejected for resubmission on the

applicable due date listed above.

5.  Posts should convene a Budget Committee meeting to

finalize the budget and recommend budget approval to the

ICASS Council.  Posts must ensure that all agencies have

approved/signed their respective initial invoices prior

to submitting their FY 2009 ICASS Initial budgets.

6.  For ASP posts: ASP posts that cross-service (Juba,

Almaty, Sarajevo and Pristina) or provide one-way

services (Lilongwe, Cairo and La Paz) as well as Dakar

(where there is no cross service arrangement) must

submit their budgets on December 10.  This applies to

both State and USAID service providers.  All ASP posts

(except Dakar) should not circulate invoices for agency

signatures before the December 10 due date, but should

do so after they receive from the ISC the recalculated

invoices approximately 3 weeks after submission.  State

and USAID providers in Dakar should ensure invoices are

signed by customer agencies prior to submission of the

budget.

7.  For questions concerning the formulation of the

Initial Targets, contact your regional bureau, DS or

OBO.  Questions concerning the submission due dates

should be directed to Trish Garate (GaratePA@state.gov).

For budget software related questions, contact Bob

Braganza (BraganzaRG@state.gov), Jim Nunno

(NunnoJM@state.gov) or Michelle Frederick

(FrederickMA@state.gov).  For technical assistance,

contact ICASS Technical Support
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(ICASStechsupport@state.gov).

8.  Minimize considered.
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