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1. Summary: The ICASS Service Center (ISC) is pleased to

announce the rollout of Web.ICASS version 2.27.00 and

2.27.01.  This new version of the software incorporates

the recent changes made to the ICASS cost center

descriptions found in chapter 340 of the ICASS Handbook (6

FAH-5 H-340) and must be used to prepare your 2009

workload count and time allocation data call (data call)

that you will submit to the ISC this July.  This cable

addresses installation instructions (see paragraphs 2-5),

software enhancements (see paragraphs 6-8), a special

reference table update (see paragraph 9), workload count

and time allocation data call preparation instructions

(see paragraphs 10-11), and contact information (see

paragraphs 12-15).  End Summary.

--------------------------

Instructions for ISOs/IMOs

--------------------------

2. Web.ICASS 2.27.00 and 2.27.01 software upgrades (SQL

version) to Web.ICASS version 2.25.00 will be available on

the PASS Website (http://pass.irm.state.gov) by mid-May

2008.  IRM/OPS/SIO/APD will send an administrative notice

to ADMIN, IT CCB, and PAI ListServs as well as a notice to

the InfoCenter's System Administrators Overseas list.

3. The installation of 2.27.00 can be performed as an

upgrade to version 2.25.00 or as a full installation on

top of PASS 2.06.00.

IMPORTANT:  Any 2009 budget plan created using Web.ICASS

version 2.25.00 or earlier MUST be deleted prior to

installation of Web.ICASS 2.27.00 (see paragraph 7 below).

4. The installation of Web.ICASS 2.27.01 can only be

performed as an upgrade to 2.27.00 and should be installed

immediately after installing Web.ICASS 2.27.00.

NOTE:  Upon installation of Web.ICASS 2.27.00 and 2.27.01,

posts must also manually update the cost center reference

file in order for the software to reflect the 6 FAH-5 H-

340 changes (see paragraph 9 below).

5. All posts (including ICASS, Non-ICASS, ASP and GFS)

must download the software from the PASS website and

install it prior to creating and submitting the data call

to the ISC.  Please install the upgrades to post's network

as soon as possible to allow time for post's Financial

Management Office (FMO) staff to work on the data call,

which must be submitted to the ISC in July 2008 (see

paragraph 11 below).

-----------------------------------------------------

Instructions for ICASS Financial Specialists and FMOs

-----------------------------------------------------

6. The cost center changes made to 6 FAH-5 H-340 must be

implemented beginning with the May 1, 2008 workload counts

in preparation for the FY09 budget cycle (Ref. A and B).

Therefore, we modified and enhanced the software to

accommodate these changes.

7. Version 2.27.01 MUST be used to create and complete

your data call.  Any 2009 budget plan created using

Web.ICASS version 2.25.00 or earlier will not work

properly in Web.ICASS 2.27.00 and MUST be deleted prior to

installation of Web.ICASS 2.27.00, as specified above in

paragraph 3.

8. A full list of enhancements in Web.ICASS 2.27.00 and

2.27.01 can be found in the software release notes, posted

to the PASS website (http://pass.irm.state.gov) under

"Documents > ICASS > User > Release Notes."

------------------------------------------------

Cost Center Reference Table Update

------------------------------------------------

9. We created a special cost center reference table update

file.  It includes updates to several cost centers and

their related factor groups to accommodate the recent

changes made to 6 FAH-5 H-340, and these updates will only

appear in FY 2009 budget plans.

IMPORTANT: Because the software enhancements are highly

dependent upon this cost center reference table update,

post MUST perform a reference table update immediately

after upgrading to Web.ICASS 2.27.01.  Until all posts

have installed Web.ICASS 2.27.00 and 2.27.01, we will

suspend reference table updates via Web.PASS messaging.

Therefore, all posts must download the cost center

reference table file from the ICASS website

(http://www.icass.gov) under "Software > Reference Table

Updates."  This file will be available on the website by

COB May 15, 2008 (local time in Washington, D.C.).  Upon

downloading the file, posts must MANUALLY update the

reference files in their software using the "Update

Reference" button found on the Plan Maintenance node.

CRITICAL:  Posts are NOT/NOT to perform this manual

reference table update while still using Web.ICASS

2.25.00, as it was only designed to work properly with

Web.ICASS 2.27.00 and 2.27.01.

--------------------------------------------------------

Workload Count and Time Allocation Data Call Preparation

Instructions

--------------------------------------------------------

10. To assist post's financial staff in creating the data

call "budget" plan, the ISC has included preparation

instructions in Appendix 1 to the Web.ICASS user manual

for 2.27.00, which you can find on the ICASS website

(http://www.icass.gov) under "Software."  Following these

instructions will help to avoid time-consuming corrections

later.

11. WHEN TO SUBMIT DATA CALL: Due dates and other

information related to this data call submission will be

provided SEPTEL.

---------

QUESTIONS

---------

12. Technical questions related to the installation of

Web.ICASS 2.27.00 and 2.27.01 should be directed to the

PASS help desk at (202) 647-7760,

passhelpdeskmail@state.gov.

13. Technical questions related to the operation of

Web.ICASS and the cost center reference table update

should be directed to ICASS Technical Support at (202)

663-1973, ICASSTechSupport@state.gov.

14. Questions regarding data call preparation instructions

can be directed to ICASS Software Development Team staff:

Jim Nunno (202) 663-1237, NunnoJM@state.gov; or Michelle

Frederick (202) 663-3271, FrederickMA@state.gov.

15. For workload and time allocation policy questions

contact ICASSServiceCenter@state.gov.

16. MINIMIZE CONSIDERED.

RICE
