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SUBJECT: WHA MANAGEMENT COUNSELOR/OFFICER AND ICASS

COUNCIL CHAIR WORKSHOP - JANUARY 20-23, 2009

1.  THIS IS AN ACTION CABLE - SEE PARA 4 FOR DETAILS.

2.  The ICASS Service Center (ISC) will host a regional

training workshop for WHA ICASS council chairs and Management

Counselors/Officers.  You are invited to attend the workshop

being held Jan. 20-23 in Ft. Lauderdale, Florida at the

Renaissance Hotel. Management Counselors/Officers please note

that this workshop precedes your Management Officer

Conference.

3.  The purpose of this workshop is to bring ICASS council

chairs and service providers together to ensure a common

knowledge base, discuss latest developments in ICASS and most

importantly, examine how ICASS can be used to accomplish

mission objectives and enhance quality of life for all

employees overseas.  The service provider and council chair

together form a team responsible for managing ICASS at their

post.  The approach of the workshop is to better prepare this

team for leading the ICASS process at their

post.  NOTE:  Due to the nature of this workshop it is vital

that each post nominate the senior management officer and the

council chair to attend in tandem; one cannot attend without

the other.

4.  All participants please note that airfare, hotel and per

diem will be funded by the ISC.  In order for authorizations

to be done at post, fiscal coding will be provided.  Fiscal

coding is to be used for airfare and incidental expenses

(e.g. taxis, shuttles, etc.).  Hotel expenses will be funded

directly through ICASS contract with the venue.  Hotel

expenses will be paid directly to the hotel and through the

night of Friday, January 23rd.  Extended time in Florida will

be paid by each individual.  You will be responsible for

cutting separate orders to pay for hotel and perdiem from

Saturday Jan. 24 through time allotted for your MO

conference.

5.  Action:  WHA ICASS council chairs and senior MC/Os are

requested to respond to the ISC

(ICASSServiceCenter@state.gov) no later than December 19,

2008, indicating who will be attending. The workshop begins

with a working dinner, Tuesday evening, January 20th.

(Inauguration Day) and will finish the afternoon of Friday

the 23rd. Please provide the name, agency, post, contact

information (email and telephone numbers), and estimated

airfare for each individual.

6.  Further guidance on administrative details, including

action required for travel authorizations, per diem rates,

fiscal data and hotel information will be sent to

participants separately via e-mail.

7.  Questions should be directed to the ICASS Service Center

email:  ICASSServiceCenter@state.gov; Susie Phillips email:

(PhillipsSK@state.gov) or Fran Gidez email:

gidezfz@state.gov.
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