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1. Summary: This cable is the fourth and last in a series of

ICASS budget guidance cables.  It contains a list of items

needed for the ICASS budget workshop.  Posts will be expected

to come to the workshops with completed initial budgets using

software version 10.0.  Laptop configuration requirements are

in paragraph 7.  The cable also contains a reminder that

ICASS workshop hours qualify for CPE (Continuing Professional

Education) credit. End summary.

2. The primary focus of the workshop this year is to

introduce ICASS users to the new web version of the ICASS

software -  Web.ICASS.  Although the application maintains

the same look and feel as the old software, there are some

new features that we want to demonstrate to the participants.

 The objective of the two-day presentation is to demonstrate

the similarities and differences between the new and old

software, and to allow participants to try out a preliminary

version of Web.ICASS.  The full release, which includes a

version that can be installed on post's opennet network, is

scheduled for December.  Some regional workshops have set

aside a day to review the FY04 budget prepared in version

10.0.  Please include version 10.0 (you must install 9.0

prior to installing 10.0) on your laptop, as well.

3. We will be installing Web.ICASS onto participants' laptops

at the NEA/SA workshops.  Those who would like to load the

software onto their laptop in advance of the workshop can

download the software from our intranet web site at

ICASS.State.gov.  The file transfer is a large one and may

take more than a few minutes to download depending on the

speed of posts' intranet connection.

4. If you want to import a copy of your 10.0 plan into

Web.ICASS, you may do so.  Web.ICASS will convert your data

from 10.0, but it will take some time. The importation can

sometimes take 10 minutes for a small to medium-sized budget,

and up to an hour for a large budget.

5. When importing a 10.0 plan, be sure to click "No" to the

question "Import WebICASS file format?."  If you click "Yes"

the plan will fail to load.

6. PARAGRAPHS 6 THROUGH 9 FOR SYTEMS ADMINSTRATORS:  The

following information will help you prepare the user's laptop

for the ICASS workshop. In addition to the client/server

version participants will need Web.ICASS installed on the

laptop.    NEA/SA users will need sufficient security rights

to their laptops to load Web.ICASS onsite at the workshops.

7. Recommended Minimum Specifications for the laptop that

Web.ICASS is to be installed on are listed below.

Installation must be done by a user with administrator rights:

A. Hardware

- 32 MB RAM

- 100 MHZ processor

- CD-ROM and 3.5 disk drives

- 100 megabytes free hard drive space

B. Supported Operating Systems (Latest ITCCB Approved Service

Packs and Hotfixes are recommended)

- Windows NT 4.0

- Windows 2000

- Windows XP

C. Software

- Internet Explorer 5.0 or later

- Microsoft Office 97 or above

8. Installation

A. Installing the software is a fairly simple procedure that

should only take a few minutes.  This procedure is outlined

in detail in the system administration manual.

B. The entire installation is contained in the executable

called ICASS StandAlone.exe.

C. In most cases "Next" will be chosen for all installation

screens.  Do not be alarmed if you see a warning screen that

says "Internet Explorer DoS Edition Not Found". That warning

message was added to comply with requirements of Diplomatic

Security for software running on the Department of State's

OpenNet.

D. Two Java components will be installed as part of the

installation: JdataConnect and the Java Runtime Environment

version 1.3.1 04.

E. An ODBC connection to an Access database is created.

Because the software uses a run-time version of Access, it is

not necessary to have any version of Microsoft Access

installed on the computer.

F. A shortcut icon is created on the users desktop.

9. Configuration

A. When opening the software for the first time the user ID

is "Admin" and the password must be changed.

B. You will need to activate your post and create a user.

Double click the PASS administration folder to show

administrative tools.

C. To activate your Post:

-Click active posts folder

-Click the Activate button

-Choose the Post (note that each country has several posts to

choose from. You should choose the location most

representative of the embassy (usually this is the one where

the the six digit post code ends in 01)

-Click Accept

D. Create a user

-Click User Profiles

-Click Add

-Input a user name, ID, and password

-Choose your Post

-Add ICASS only (Only assign the appropriate folders, in most

cases the ASP or FSC folders will not be needed by users at

Post)

-Click the add button at the bottom of the screen

-Exit

10. Workshop participants should test laptops for the

following before leaving for the workshop.

A. Language and currency settings are in English.

B. Get administrative ID and passwords for Windows NT, the

BIOS, or other security software that might prevent the

installation of software at the workshop.  This information

can be obtained from the ISO.  It is strongly recommended

that you test the laptop by turning it on and progressing to

Windows before leaving for the workshop.

C. Get your Web.ICASS user ID and password assigned by the

ISO if Web.ICASS has been loaded onto your laptop prior to

the workshop.

D. Bring a diskette with your posts ICASS 10.0 Initial 2004

budget in case post is locked out of its laptop or

experiences database corruption.  This will enable you to

work on the budget on a separate laptop at the workshop.

11. Before leaving post, establish a contact at post that can

assist with emailing the ICASS 10.0 budget plan in the event

that there are problems at the workshop.  We recommend that

you make a copy of the plan on diskette for ready e-mailing

to the workshop.  The contact should also be able to assist

the attendee with problems associated with the laptop, e.g.,

problems logging on to Windows.

12. Reminder-Continuing Professional Education (CPE) credit

for CGFM (Certified Government Financial Manager)

The ICASS budget workshop days qualify for CPE credit for

CGFMs. It may also qualify for other (CPA) CPE, but this is

often dependent on State boards. If you are a CGFM or a CPA,

please e-mail Finita D. Greene with a request for an ICASS

workshop certificate. These will be issued via e-mail after

the workshops (by end of December). The certificates will

specify CGFM credit only. Please do not request a certificate

if you are not a CGFM or CPA.

13. Problems?  Contact ICASS Technical Support, listed in

your Outlook directory or email:

ICASS Technical Support@state.gov.
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