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SUBJECT: REMINDER TO POSTS RE: TEMPORARY DUTY (TDY)

POLICY

REF: STATE 209562, Dated July 18, 2003

1.      Summary:  The new worldwide policy for charging TDY

visitors to posts took effect October 1, 2003.  If an

ICASS Council wishes to institute a TDY policy at their

post, they must first develop and post the new policy on

their website before assessing any charges to TDY

visitors.  Posts should also send copies of their TDY

policies to the ISC for posting on the centralized ICASS

web sites.  End Summary.

2.      In July 2003, the ICASS Interagency Working Group

announced in REFTEL, the new policy for charging TDY

visitors at post.  This is a reminder for posts regarding

the establishment of their post TDY policy.  If a post

ICASS Council decides to institute a TDY policy it must

follow the guidelines and procedures outlined in REFTEL.

In addition, the agreed upon policy should be posted on

the Embassy internet website sixty days before the

effective date (i.e. charging TDYers)  to allow visitors

time to access and comply with the information before they

travel thus avoiding any unnecessary and time consuming

disputes over the assessment of charges.

3.      The ICASS Service Center will place all current TDY

policies on the ICASS websites; www.icass.gov and

http://icass.state.gov/ centralizing this information for

easy access and to better facilitate its flow to the TDY

community.

4.   We ask when post completes their TDY policy that they

please forward a copy to ICASSServiceCenter@state.gov so

that it can be uploaded onto the ICASS websites.

5.   MINIMIZE CONSIDERED.
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