                                                                                                Beirut, Lebanon

                                                                                                December 15, 2006
MANAGEMENT NOTICE NO. 63/06

TO:                  All Embassy Personnel

FROM:             MGMT - Barbara L. McCarthy

THRU:

ICASS Chairman - Raouf Youssef

SUBJECT:       TDY Reimbursement Policy

In order to implement a fair and equitable policy, the Management Office has updated the ICASS & SY TDY Reimbursement Policy for Post Beirut.

Kindly note that effective immediately, all Section Supervisors will be held responsible for outstanding payment incurred by their TDY personnel.  Control Officers will be responsible for providing fiscal data for non-State TDY visitors, such as CODELs and STAFDELs.

Please ensure your TDYer follow these guidelines: 

-   All TDYers must forward their Fiscal Data (Fund Site) prior to their arrival to post Beirut.

-  If travel orders are not received prior to the TDYs arrival, travel orders must be submitted before receiving a security briefing or a TDY badge.

-  The Fiscal Data or a copy of the Travel Order must be submitted to the B&F Office for further processing.

-  No TDYer should depart post without giving all the information needed to cover the cost of the visit.

-  It is the duty of the Section Supervisor to provide the B&F section with the Fiscal Data, a copy of the Travel Order, Arrival & Departure dates of their TDYers.

If these requirements were not implemented, the cost of the TDYer’s visit will be then deducted from the responsible Section; thus, taking the money out from your budget.

Management appreciates your taking the time in reading and applying these steps.

Your cooperation will help make things easier for all of us.

Thank you 

Help us get things better, to help you get things done!

In an attempt to always provide you with the best services ever!

UNCLASSIFIED
PROG xx/xx/06

MGT:

MGT:
RSO: 

MGT RSO 
AMEMBASSY BEIRUT

SECSTATE WASHDC, PRIORITY
FOR XXX XXX XXXXXXX
E.O. 12958: N/A
TAGS: 
SUBJECT: Country Clearance – xxxxx 
REF: A) 


B) 04 STATE 29597

1. Post grants country clearance and welcomes the visit of xxxxxx to Beirut from xxxxx xx through xxxxx xx, 2006. Control Officer will be xxxxxxxx. Telephone numbers are as follows: Embassy – 961-4-543600, office ext. xxx, home ext. xxx and cell phone; 961-3-xxxxxx.
2. Action request: Visitors should bring copies of their travel orders (or forward fiscal data) to cover costs of visit. These costs may include, but are not limited to, American and FSN overtime, field travel by Embassy employees, transportation costs for official vehicles, vehicle rentals, long distance telephone calls, equipment rentals, representational events and other costs that are directly attributable to the visit.  Visitors should be aware that travel off the compound in Lebanon may involve several vehicles.
3. Action request: Visitors should obtain Lebanese entry visas before arrival. Please advise post ASAP if passports have Israeli entry/exit stamps."  

4.A traveler arriving through Beirut International Airport (BIA) will be met by an expeditor who will escort the passenger to the motorcade, which will proceed to the Embassy compound.
5. A. The agencies of all TDY personnel will be charged for 

actual bodyguard services rendered from the data of arrival through departure at the rate determined by Post (ref B), with the understanding that this rate has been calculated on an actual cost basis, in accordance with Diplomatic Security Act, 22 U.S.C. 4805 requirements. 

B. Prior to arrival, the agencies of all TDY personnel are required to provide their agency fiscal data to facilitate post provision of bodyguard and other services. Country clearance should not be granted prior to receipt of the fiscal data. 

C. All TDY personnel will be charged $5.00 per day for motor pool support services, and $25.00 for expeditor service per trip.  The $5 motor pool surcharge covers grocery and meal deliveries. Embassy expeditors will meet and assist TDY personnel upon arrival.  They will also expedite the travelers departure in order to minimize time spent at the airport. Both surcharges will be directly charged against the fund cite provided in your TDY orders. Meals can be ordered from one of several restaurants off the compound and delivered to you by the motor pool. 

6. Reservations have been made in TDY quarters on the compound. There is a charge per person of USD 125 for the suite and USD 85 for the regular room per day for lodging. Lodging charges can be paid in U.S. dollars, traveler’s checks payable to the Recreation Association and all major credit cards and are due any time prior to departure. Please note: TDY quarters do not have IDD/IVG telephone access and visitor is advised to make other arrangements for calls.
7. Security Assessment: Beirut remains a critical-threat post for terrorism. This rating reflects assessment of all foreign affairs agencies at post. Given the extraordinary security precautions already in place, the embassy’s general security posture has remained largely unchanged since September 11th. Americans assigned to the Embassy are required to live on a heavily fortified compound. Detailed requests for all off-compound travel must be submitted at least 24 hours in advance; visitors may find they have very little flexibility to change itineraries after this deadline. Travel to certain areas for unofficial purposes is forbidden; for example, travel is not permitted to the southern suburbs of Beirut or to the Palestinian camps. No Executive branch employee may meet in any location with any officials of designated terrorist groups who may have representatives in Lebanon. Since July 2000, all official visitors may use Beirut International Airport. The U.S. Federal Aviation Administration has not assessed the security capabilities of this facility, and no U.S. carriers are permitted to operate in Lebanon.

8. All visitors to Embassy Beirut are required to have a security briefing with the RSO staff within 24 hours of their arrival.
9.Weather/Dress: Beirut enjoys a moderate Mediterranean climate, with hot, humid summers and mild but very rainy winters, with rains starting in mid-October and lasting through April. Higher elevations (some within one hour of Beirut) inevitably experience significant snowfall in winter. Western business attire is appropriate for all official meetings. It is common for Lebanese to dress fairly formally for representational events (to the extent of overdressing), while Euro-chic is the norm at Beirut’s many nightclubs and restaurants. More conservative dress is recommended for largely Muslim or rural areas in the south, far north, and Bekaa Valley, as well as certain areas of Sidon, Tyre, and Tripoli. Women should bring some form of head covering if they intend to visit mosques or meet with Islamic religious officials.
10. Going to a restaurant off-compound requires advance notification to the RSO. Visitors are advised that any travel off the Embassy compound is by FAV with armed bodyguards, and that move requests must be submitted to the RSO by 12:00 Noon the day before travel
11.More detailed information will be provided on arrival.
Feltman
