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ICASS TRAINING OPTIONS AT FSI
IWG Meeting October 10, 2007
PA245 ICASS Executive Summary is a one-day fast-paced broad overview of ICASS.  This course is designed for those employees who require only a summary of ICASS roles and responsibilities, cost centers, and financial reports.  These individuals may be only indirectly involved in ICASS.  Non-State cost $170.
Schedule: December 12, 2007, March 12, 2008, and June 6, 2008

PA345 ICASS Basics is a two-day course that explains the roles and responsibilities of ICASS participants, cost centers, workload counts, and financial reports.  There is a presentation from the ICASS Service Center on current issues.  This course presents more in-depth training than is offered in PA245 and is designed for Department of State and other agency employees who will be consumers of ICASS services at post or responsible for reviewing and/or processing ICASS invoices.  Non-State cost $345.
Schedule:  February 13-14, 2008, May 27-28, 2008

PA214 Working with ICASS is a four-day in-depth course designed for those employees who work extensively with ICASS, such as Financial Management Officers or Management Officers, and need a good understanding of how ICASS functions.  In addition to the modules taught in PA345, this course includes training on customer service, performance standards, and hands-on Web.PASS ICASS software training and exercises.  Non-State cost $690.
Schedule:  November 13-16, 2007, March 24-27, 2008 (stand-alone), May 5-8, 2008, June 30-July 3, 2008, July 28-31, 2008 (stand-alone), September 2-5, 2008

TO REGISTER -- STATE DEPARTMENT Apply on-line at the FSI website or submit a paper copy of an approved DS-755 (available on e-forms.)  Send the completed DS-755 to the Office of the Registrar, FSI/EX/REG, Room F-2210, SA-42, or FAX it to the Registrar at 703-302-7152 at least five working days prior to the start of the class.

TO REGISTER -- OTHER USG AGENCIES Enroll by completing form SF-182 (page one: items 1 – 20, 24, 26 & 28).  FAX the approved and funded SF-182 to the FSI Registrar at 703-302-7152 no later than three weeks prior to the start of the class.    

FURTHER INFORMATION The course manager and point of contact is Catherine Lienhart, FSI/SPAS/AMT, e-mail lienhartck2@state.gov or telephone 703-302-6982. For registration questions, please contact Danielle Nickerson, Office of the Registrar, by phone at (703) 302-7138 or email at NickersonD@state.gov.  
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