SUBMISSION OF FY 2002 ICASS INVOICES    

UNCLAS STATE 191920 

FROM THE ICASS SERVICE CENTER

E.O. 12958: N/A

TAGS: KICA, ABUD, AFIN, AMGT

SUBJECT: SUBMISSION OF FY 2002 ICASS INVOICES

1.  THIS IS AN ACTION MESSAGE.  SEE PARA.S 2-5.

2. IN A DEPARTURE FROM PREVIOUS PRACTICE, POSTS SHOULD NOT

MAIL OR FAX THE ORIGINAL SIGNED FY-2002 ICASS INVOICES TO

THE ICASS SERVICE CENTER.  INSTEAD, UNTIL FURTHER NOTICE,

POSTS ARE INSTRUCTED TO RETAIN THE SIGNED INVOICES AT

POST, AND IN LIEU OF THE SUBMITTED INVOICES, TRANSMIT TO

THE DEPARTMENT A TELEGRAPHIC SUMMARY OF THE INVOICES.

3. THE SUBJECT LINE OF THE TELEGRAPHIC SUMMARY SHOULD READ

"FY-2002 ICASS INVOICES: (NAME OF POST)."  THE FIRST TAG

ON THE CABLE MUST BE KICA.  OTHER TAGS SHOULD INCLUDE

AFIN, AMGT, ASEC, AND ABUD.

4. THE TELEGRAPHIC SUMMARY MUST PROVIDE THE FOLLOWING

INFORMATION CONCERNING THE INVOICE OF EACH SERVICED ICASS

AGENCY:

--AGENCY CODE

--AGENCY NAME

--POST

--INVOICE TOTAL

--APPROVAL STATUS (I.E., APPROVED OR NOT APPROVED)

--NAME, TITLE AND TELEPHONE NUMBER OF THE AGENCY OFFICIAL

WHO HAS SIGNED THE INVOICE

--DATE OF AUTHORIZATION

THE CABLE SHOULD ALSO PROVIDE THE POSTS CERTIFICATION

THAT ALL INVOICES HAVE BEEN SIGNED AND THAT THE ORIGINAL

SIGNED INVOICES HAVE BEEN RETAINED AT POST.

5. THE TELEGRAPHIC CERTIFICATION SHOULD ALSO ADDRESS THE

STATUS OF ANY UNSIGNED INVOICES.  FOR UNSIGNED INVOICES,

THE EMBASSY SHOULD SUMMARIZE THE REASON FOR THE UNSIGNED

INVOICE.  SEPARATELY, THE EMBASSY MUST TRANSMIT BY FAX TO

THE ICASS SERVICE CENTER (NO LATER THAN DECEMBER 3) A

LETTER SIGNED BY THE ICASS COUNCIL CHAIRPERSON AND

ADMINISTRATIVE OFFICER INDICATING THAT THE INVOICE IS IN

DISPUTE AND THE REASON FOR THE DISPUTE.  POSTS SHOULD

RETAIN THE ORIGINAL OF THE LETTER AT POST.  ANY SUCH

CORRESPONDENCE SHOULD BE FAXED TO THE ISC AT: 202-663-3275

OR 202-663-1325, ATTENTION WILLIAM LAURITSEN.

6.  THE ICASS SERVICE CENTER (ISC) IS MAKING THIS CHANGE

ON A TRIAL BASIS, AND MAY ASK POSTS TO SUBMIT THE ORIGINAL

HARD COPY INVOICES AT A LATER DATE.  IF NOT, THE ISC WILL

PROVIDE POSTS ADDITIONAL INFORMATION REGARDING

RETENTION/DISPOSITION OF THE INVOICES.  THE ISC GREATLY

APPRECIATES POSTS COOPERATION IN IMPLEMENTING THIS NEW

PROCEDURE.

7. MINIMIZED CONSIDERED SURABAYA JAKARTA LAHORE BELGRADE

POWELL
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