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1. Summary: The ICASS Service Center (ISC) is pleased to

announce the rollout of Web.ICASS version 2.23.00 and

2.23.01, which must be used to complete your FY 2008 ICASS

initial and Non-ICASS OBO budgets.  The Non-ICASS DS

software has been discontinued at DS's request and is no

longer supported by the ISC.  This cable addresses

software enhancements, installation instructions, and

budget instructions and checklists.  Postings of software

(PASS website) and instructions (ICASS website) are

scheduled for the week of September 17, 2007.  End

Summary.

--------------------------

Instructions for ISOs/IMOs

--------------------------

2. Web.ICASS 2.23.00 and 2.23.01 software upgrades to

Web.ICASS version 2.21 will be available on the PASS

Website on September 17, 2007 (Washington time).

IRM/OPS/SIO/APD will send an administrative notice to

ADMIN, PAI and SYS ListServs as well as a notice to

InfoCenter's System Administrators Overseas list.  All

posts (including ICASS, Non-ICASS, ASP and GFS) must

download the software from the PASS website

(http://pass.irm.state.gov) and install it prior to

completing and submitting the FY 2008 initial ICASS and

OBO program budget plans to DC.  Please install the

upgrades to post's network as soon as possible to allow

time for post's Financial Management Office (FMO) staff to

work on the FY 2008 budgets.  Likewise, regional budget

workshops begin in early October.  Posts requiring laptops

for the budget workshops must also install upgrades before

participants' departure.

3. For the MS Access (laptop) and SQL (network) Web.ICASS

users, the installation of 2.23.00 can be performed as an

upgrade to version 2.21.01 or as a full installation.  In

other words, if the laptop currently has Web.ICASS version

2.19, version 2.23.00 CANNOT be installed without

installing 2.21.00 and 2.21.01.  Note: Web.ICASS 2.23.00

(stand-alone and network version) can be installed on top

of either PASS 2.05.03 or PASS 2.05.04.

4. The 2nd upgrade, Web.ICASS 2.23.01 can only be

performed as an upgrade to 2.23.00 and should be installed

immediately after Web.ICASS 2.23.00.

5. Important:  As part of ICASS cost saving measures,

ICASS will no longer support the MS Access version of

Web.ICASS and its Non-ICASS component starting in FY 2009.

If post requires laptop use in the FY 2009 budget

workshop, it will have to install the SQL version.  (Note:

Since the AF bureau supplies laptops to its posts

directly, AF posts have already been supplied with laptops

that will support SQL.)  All other posts must plan and

budget accordingly.  REPEAT:  The MS Access version of

Web.ICASS will be discontinued in FY 2009.

-----------------------------------------------------

Instructions for ICASS Financial Specialists and FMOs

-----------------------------------------------------

6. Version 2.23.00 and 2.23.01 MUST be used to complete

your FY 2008 ICASS initial and OBO program budgets,

regardless of whether you have already started the initial

budgets using Web.ICASS 2.21.  Versions 2.23.00 and

2.23.01 will NOT delete previous budget plans stored on

either post's network (SQL) or laptop (MS Access)

databases.

7. Enhancements in Web.ICASS 2.23.00 and 2.23.01 are

listed below.  A full list will be posted on the ICASS

website under "Software" with the file name "What's New".

A. "Import From PS" Functionality:

ICASS and HR have been working together to improve the

"Import From PS" feature in the ICASS position worksheets.

Enhancements of this type require close coordination of

the timing of enhancements in both the Post Personnel (PS)

and ICASS applications.  This means that in order for the

enhancements listed below to work in ICASS, the correct

version of PS must be installed on the same server.

Version 3.04.08 of PS, due for release in mid-September

2007, is required.  The following are enhancements and are

not critical to completing your ICASS or Non-ICASS OBO

budgets.

-       EFM positions can be viewed and imported via "Import

from PS" into the LES Positions Worksheet.

-       Enhanced position filtering capabilities were added.

-       Posts with consulates are not limited to importing

positions from the embassy PS database.  Posts are now

able to import positions from consulates as well.

Please note that position codes imported from PS into

ICASS location worksheets will include a location number

to avoid duplicate position codes in the ICASS budget

worksheets.  More enhancements to this feature are

forthcoming.

B. LES and LGP Worksheets and Compensation Plans:

-       When selecting a new compensation plan or changing from

"None" to a plan, a position's grade and step will

remain the same, no longer reverting to zero.

-       The "percent of salary" data field in the Benefits tab

of the Compensation Plans module has been enhanced to

accept two decimals.

C. Non-ICASS OBO Budget:

- The four data fields related to M & R costs in the Non-

ICASS OBO Leases Worksheet have been activated for all

property types except for State-only STL residential

properties.

- The term "Short Term Lease" in the Non-ICASS OBO

worksheets has been changed to "Short Term Lease - State

only" to distinguish between "State-only" and shared

short-term leased properties.  "State-only" STL properties

must be reported in the Non-ICASS OBO budget, and shared

STL properties are reported in the ICASS budget.

- Two new reports related to Non-ICASS OBO Leases and M &

R costs have been added in the Non-ICASS Reports node.

D. Software Enhancements:

i. Activate Agency: You can deactivate agency codes that

have no workload and comments in the Distribution

Worksheet.  The Non-ICASS data error has been eliminated.

ii. Reports:

-  You can select one or more cost centers when generating

Comparison Report No. 3 and No. 4 (Workload by Cost Center

and by Agency, respectively).

- Comparison Report No. 4 includes ALL locations and sub-

cost centers.

- Key Report No. 1 (Cost Center Detail by Agency) was

corrected to display only agencies with reported workload,

correcting a problem that resulted in missing unit costs.

iii. Actuals:  Prior year's Actuals files with negative

obligation amounts are treated as negative numbers in the

"Load From 60" importation process in the Budget Summary

Worksheet.

iv. Workload Distribution: The three factor group

descriptions for the Procurement Services cost center have

been shortened to display Large, Medium and Small

procurement types.

v. Partial Year Invoice:  Negative workload numbers can be

entered in the Partial Year Invoicing Worksheet for

analyzing the effect of agencies withdrawing from

services.

--------------------------------------------------

Bi-Annual Reference Table Updates for Initial 2008

--------------------------------------------------

8. The FY 2008 bi-annual reference table update file was

released on July 27, 2007.  It included updates to

American salaries, per-person post assignment travel cost

(PAT) and new sub-objects (REF B) effective for FY 2008

and will only appear in the FY 2008 budget plans.  Note:

For laptop users you must download reference file updates

from the ICASS website.  The latest monthly Reference

Table Update file contains both agency code and the

7/27/07 bi-annual reference table updates.

----------------------------------------------

Budget Preparation Instructions and Checklists

----------------------------------------------

9. To assist post financial staff with the completion of

the FY 2008 ICASS and Non-ICASS initial budgets, starting

the week of September 17, the ISC will post a series of

budget preparation instructions and checklists on the

ICASS website (http://www.icass.gov) under Budget/ICASS

2008 Budget Instructions (Initial).  Each document has

hyperlinks so that readers can go directly to sections of

their interest.  Post MUST read these instructions which

explain what must be entered at the Initial Requirements

and Initial Budget stages.  Following the instructions and

ensuring that the items on the checklists are complete can

help avoid time consuming corrections later.

10. IMPORTANT:  Posts must not enter data into the Non-

ICASS DS module.  DS has requested that the ISC

discontinue support of this software.  DS will manage the

Non-ICASS budget, workload data call, and invoicing for

residential guard services by other means.

11. While we realize that many of you are experienced

ICASS budget preparers and may not need all of the budget

preparation instructions, use of the checklists is

MANDATORY.  The checklist is a summary of the key items

you must verify and perform to ensure proper budget and

invoice creation.

---------

QUESTIONS

---------

12. Technical questions related to the installation of

Web.PASS and Web.ICASS version 2.23.00 and 2.23.01 should

be directed to the PASS help desk at (202) 647-7760,

PassHelpDesk@state.gov.

13. Technical questions related to the operation of

Web.ICASS and the monthly Reference Table Updates should

be directed to ICASS Technical Support at (202) 663-1973,

ICASSTechSupport@state.gov.

14. Questions regarding budget preparation instructions

can be directed to ICASS Software Development Team staff:

Stella Whitman (202) 663-1237, WhitmanSL@state.gov, Jim

Nunno (202) 663-1419, NunnoJM@state.gov, or Michelle

Frederick (202) 663-3271, FrederickMA@state.gov.

15. MINIMIZE CONSIDERED.

RICE

