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SUBJECT: ANNOUNCEMENT OF WEB.ICASS 2.17.00 FOR THE FY 2006

ICASS FINAL BUDGET PREPARATION

REF: STATE 009608 (ISSUED ON JANUARY 19, 2006)
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1. Summary: The ICASS Service Center (ISC) is pleased to

announce the rollout of Web.ICASS version 2.17.00, which

must be used to complete your FY 2006 ICASS Final Budget.

The due date for the FY 2006 final budget submission will

likely be between late April and early May, depending on

when the ICASS targets are approved by the ICASS Budget

committee.  The new version enhances software

functionality, provides three reporting sections

(Traditional Bureau, OBO and DS) for available funds, and

features new comparison/trend reports.  This pioneer

software also introduces the split of the ICASS and Non-

ICASS budget plans required for future separate ICASS and

Non-ICASS submissions beginning in FY 2007.  The ISC will

post budget preparation guidance and a checklist on the

ICASS website (www.icass.gov or http://icass.state.gov)

starting March 16 to facilitate your final budget

preparation.  End Summary.

--------------------------

Instructions for ISOs/IMOs

--------------------------

2. The ICASS Service Center (ISC) is issuing Web.ICASS

2.17.00, a software upgrade to Web.ICASS version 2.15.02.

The software will be available on the PASS Website on

March 13.  IRM/OPS/SIO/APD will send an administrative

notice to ADMIN, PAI and SYS ListServs as well as a notice

to InfoCenter's System Administrators Overseas list.  All

posts (including ICASS, Non-ICASS, ASP and FSC) must

download the software from the PASS website

(http://pass.irm.state.gov/ICASS_v2_17_00.cfm) and install

it prior to submitting the final budget plan to DC.

Please schedule time as soon as possible to install the

upgrade to allow post Financial Management Office (FMO)

staff time to begin entering data for the 2006 final

budget preparation.

3. For Stand-alone (Access) users, the install of 2.17.00

can be performed as an upgrade to the existing software

(which is 2.15.02) or as a full install.  For network

(SQL) users, the install can only be performed as an

upgrade to the existing software (2.15.02).

-----------------------------------------------------

Instructions for ICASS Financial Specialists and FMOs

-----------------------------------------------------

4. The ICASS Service Center (ISC) is pleased to announce

the rollout of Web.ICASS version 2.17.00.  This software

upgrade MUST be used to complete your FY 2006 ICASS Final

Budget, regardless of whether you have already started the

final budget using Web.ICASS 2.15.02. Version 2.17.0 will

NOT delete previous budget plans stored on either post's

network or standalone databases. The due date for the FY

2006 final budget submission will likely be between late

April and early May, depending on when the ICASS targets

are approved by the ICASS Budget committee.

5. Below is a list of some of the enhancements in

Web.ICASS 2.17.00.  A full list will be posted on the

ICASS website under "Software" with the file name "What's

New".

- Available Funds Worksheet in the Budget Summary

Worksheet was redesigned to have three reporting sections.

After baselining the plan in the Final Budget stage, Post

should report fenced carryover and recoveries based on the

funding source (Traditional Bureau, Lease and LGP).

- An option was added to export the LES worksheet report

to Excel.

- New reports (listed below) were added:

Comparison/Trend Report - Budget by Cost Center

Comparison/Trend Report - Budget by Object

Comparison/Trend Report - Workload by Cost Center (export

to Excel)

Comparison/Trend Report - Workload by Agency (export to

Excel)

Budget Detail by Cost Center

- Upon running the March 15th Reference Table Updates,

Sub-objects 1302 (Severance Pay FSN) and 1305 (Severance

Pay PSC) will be activated under the "Benefit" tab in the

Compensation Plan module.  And, sub-object code 1186 (Cash

Award FS) will be activated in the DH American Worksheet.

- A new cost center 0009 (Non ASP Administrative Costs)

was added in the Alternate Service Provider (ASP)

software.

- The staff year report under the Partial Year node

provides the correct totals for each column for locations.

--------------------------------------

Reference Table Updates for Final 2006

--------------------------------------

6. For network users, automatic monthly updating of the

ICASS Reference Table began January 15, 2006.  The March

15th automatic Reference Table Update includes agency

codes, American Salaries, PAT amount, IVG Line, and the

three Sub Object codes (1302, 1305 and 1186) listed above.

If you are a stand-alone user, you must continue to

download the monthly Reference Table Uupdate that is

posted on the ICASS OpenNet website (see REFTEL for more

details). These reference table updates will only affect

your FY 2006 Final Budget.  Questions regarding the ICASS

Reference Table updates should be addressed to ICASS

Technical Support (202)663-1973,

ICASSTechnicalSupport@state.gov.

------------------------------------------------

Heads up on the future ICASS and Non-ICASS Split

------------------------------------------------

7. In response to discussions held with DS, OBO and the

ICASS Software User Group, the ISC worked with the

software developer to streamline the budget preparation

and submission procedures.  One important outcome of these

discussions is the splitting of the data bases of the

ICASS and Non-ICASS plans.  This will enable posts to

prepare these plans independent of each other, and

allowing the ICASS and Non-ICASS budgets to be submitted

at different times if required by DS or OBO.  Although

incorporated in software version 2.17.00, this "ICASS and

Non-ICASS split" will be implemented in FY 2007.

8. When preparing the FY 2006 final budget using version

2.17.00, users will see a different node layout in the

explorer screen related to the split; however, the split

features will NOT be functional until FY 2007.  The Post

Profile/Misc node has been added under the "Non-ICASS

Details" folder that will function only for the FY 2007

budget plans.  Therefore, do not be surprised if you see

the message "You must highlight a Non-ICASS plan before

using a Non-ICASS function" when you try to open some

modules under that node in the FY 2006 or 2005 plans.  We

will provide detailed guidance on the ICASS and Non-ICASS

split in the May/June timeframe.

-----------------------------------------

Budget Preparation Guidance and Checklist

-----------------------------------------

9. To assist you with the FY 2006 final budget, the ISC

will post budget preparation guidance and a checklist on

the ICASS website under the Budget/2006 file "Final

Budget" on March 16.  Posts are advised to review them

prior to initiating the FY 2006 Final Budget preparation.

Following the guidance and ensuring that the items on the

checklist are complete can help avoid time consuming

corrections later.  Please contact Michelle Frederick and

Stella Whitman with any questions or problems.  We will

share clarifications with your colleagues.

10. While we realize that many of you are experienced

ICASS budget preparers and may not need all of the budget

preparation guidance, use of the CHECKLIST is mandatory.

The CHECKLIST is a summary of the key items you must

verify and perform to ensure proper budget and invoice

creation.

---------

QUESTIONS

---------

11.  Technical questions related to the installation of

Web.ICASS version 2.17.00 should be directed to the PASS

help desk at (202) 647-7760, PassHelpDesk@state.gov.

Technical questions related to the ICASS software should

be directed to the ICASS help desk at (202) 663-1973,

ICASSTechnicalSupport@state.gov. Please contact Michelle

Frederick (202) 663-3271, FrederickMA@state.gov or Stella

Whitman (202) 663-1237, WhitmanSL@state.gov for budget

questions.

12. MINIMIZE CONSIDERED.

RICE

