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Stand-alone Users: Before March Reference Table Updates are Uploaded…
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The Web.ICASS Feed











March 2006 automatic Reference Updates should be seen as of March 17 – but remember that you can see those updates only after you baseline your initial budget. 


If you have any problems, contact ICASS Technical Support at ICASSTechnicalSupport@state.gov.






























































Network Users: Reference Table Updates…
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Naming your budget plans appropriately can help avoid confusing your Initial and Final Budget plans. 





You can change the name of your Budget Plan by following these steps:


Click the Post Profile/Misc. folder.


Click the Post Profile folder.


Click the Modify button.


From the General tab, you can change the Plan Name by typing over it.


Click Save.


Click Exit.





You can also copy the Initial Budget Plan and remane it as follows:  


Click the Budget Plans folder.


Click the Plan Maintenance node.


Select your plan to highlight it.


Click the Copy Plan button.


The Copy Plan dialog box opens and the new name can be typed in the Copy Plan Name.


This enables you to keep your Initial Budget Plan data intact, especially the Comments in the Budget Summary Worksheet.






























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Don’t forget the Frequently Asked Questions 


� HYPERLINK "http://icass.state.gov/index.cfm?fuseaction=directory.DirectoryList&WEBSITE_OBJECT_ID=1771" �http://icass.state.gov/index.cfm?fuseaction=directory.DirectoryList&WEBSITE_OBJECT_ID=1771�























You must run the Pre-Upload Utility to prepare the database; otherwise, the March Reference updates may not post to your Final Budget plan correctly.


The ICASS website has instructions for running the Pre-Upload Utility and uploading the March Reference updates.


On the ICASS website


Select Software


Select WebICASS.Download


Select Web.ICASS Ref.Table Updates


Then, follow the Reference Table Update for ICASS 2.17 step-by-step instructions.   
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Comparison/Trend Reports


T


here are four new Comparison/Trend reports available in release 2.17.00! With these new reports, you can compare data from year-to-year and compare your data to other Posts. 





For ASP posts, you can compare USAID data to ICASS data.





You can find these reports in the Standard Reports folder by clicking on the Comparison Reports node.  They include:


Budget by Cost Center


Budget by Object


Workload by Cost Center


Workload by Agency





Let us know what you think of the new reports! Write to the Web.ICASS Feed with any comments at: ICASSnewsfeed@state.gov












































Changing Your Budget Plan Name




































































New Budget Detail by Cost Center Report


Did you ever want to know the specific line items that make up the cost of a Cost Center? If so, you will like this new report.


The Budget Detail by Cost Center report displays Cost Center components by Sub-Object Codes; also, it lists costs by positions with incumbents’ names, and budget items for each Cost Center. 


The Budget Detail by Cost Center Report can be found in the Standard Reports folder, under the Supplemental Reports node.
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