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Embassy of the United States of America

Kyiv, Ukraine

EMBASSY KYIV’s TDY POLICY
(as approved by the ICASS Council in August 2003)

---------------------------------------------------------------------------------------------------------------------

Based on provisions of 2003 State 209562 dated 18 July 2003, the TDY Policy in effect at Embassy Kyiv is as follows:

(1) Direct charges will be made for administrative support, regardless of length of stay or an agency’s presence at or away from post.

(2) Kyiv’s county clearance cable includes reference to the requirement for TDY visitors to bring fiscal data to cover direct charges for administrative support services.  Support services include, among others, overtime, driver services and/or mileage, vehicle rentals, cell phone rentals and unit costs, in-country travel expenses, airline fees, office supplies, fuel coupons, airport transportation, goods/services procured and after hours or contract expeditor services.

(3) Charges for services that cannot be direct charged (e.g., Basic Package, CLO, Health Services, etc.) will be invoiced to the sponsoring agency’s ICASS billing code when (a) TDY is for a period in excess of 30 consecutive days in one fiscal year, and (b) the amount to be billed exceeds $2,500.
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