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FM SECSTATE WASHDC

TO ALL DIPLOMATIC AND CONSULAR POSTS COLLECTIVE

SPECIAL EMBASSY PROGRAM COLLECTIVE

AMEMBASSY DUSHANBE

AMEMBASSY KHARTOUM

AMEMBASSY BAGHDAD

USLO TRIPOLI

REO MOSUL 0000

REO BASRAH 0000

REO KIRKUK 0000

USOLO SSA BALTIMORE

DA WASHINGTON DC//SAFM-BUO//SAYS-8A-SA//

CDR USJFCOM NORFOLK VA//J55/JIF//

OSAF WASHINGTON DC//FMBO/FMBM//IA//

CDR USCENTCOM MACDILL AFB FL//CCJ4/7//CCCO//

HQ USEUCOM VAIHINGEN GE//ECCM/ECJ4//

HQ USPACOM HONOLULU HI//J4//J7//

DISAM WRIGHT PATTERSON AFB OH//DI//

CSSG LAUREL MD//

DIR DTSPO WASHDC

UNCLAS STATE 044887

FOR FMO, MANAGEMENT OFFICERS, IMO DAKAR PASS TO BISSAU

KINSHASA PASS TO BRAZZAVILLE

E.O. 12958: N/A

TAGS: KICA, AFIN, AMGT, AADP

SUBJECT: ANNOUNCING WEB.ICASS 2.09 FOR PARTIAL YEAR

INVOICE AND TDY MODULES

REF: (A)STATE 156792 (JULY 2004), (B)STATE 209562 (JULY

2003), (C)STATE 255056 (NOVEMBER 2004)

1. SUMMARY: Due to the overwhelming demand for the Partial

Year Invoice Module, the ICASS Service Center has

scheduled an intermediate release of Web.ICASS. With

Web.ICASS version 2.09, posts will be able to assess new

ICASS staffing requirements and additional funding

increases resulting from service subscription and position

changes. Also included is the new Temporary Duty (TDY)

Module, which is very similar to the Partial Year Module.

This cable provides information on how to obtain a copy of

Web.ICASS 2.09 and highlights technical instructions for

its installation.  For policy guidance posts should refer

to State cable 156792 (dated July 19, 2004) regarding

Partial Year Invoice, and State cable 209562 (dated July

18, 2003) for Temporary Duty policy. END SUMMARY

2. The Partial Year and TDY Modules have been designed,

tested and are ready for release to posts in advance of

the second of our bi-annual releases.  Strong ICASS

customer agency growth coupled with tighter budgets has

put pressure on our financial staff at posts to assess the

financial burden of accepting NSDD-38 positions.  Because

of the numerous requests received in the last few months

from both our overseas financial staff and ICASS customer

agencies, the ICASS Service Center is releasing an

intermediate update, Web.ICASS version 2.09. The full

software upgrade is scheduled for April, in time for the

FY 2005 final budget preparation.

3. For those posts that wish to add the Partial Year and

TDY modules, your IT specialists will be able to download

Web.ICASS 2.09 from the PASS website

(http://pass.irm.state.gov next week, March 15th. For the

AF/EAP/EUR and IO posts, Web.ICASS 2.09 CDs have also been

sent via express mail or pouch, addressed to the FMO.  The

FMO should pass the CD to the IMO for installation.  For

NEA/SA or WHA posts that have difficulty downloading the

software from the PASS website, please contact Stella

Whitman (WhitmanSL@state.gov) of the ICASS Service Center

so that she may make arrangements to send a copy to you.

4.Since this is an intermediate release, please be aware

that the corrections to the software have been limited to

functionality related to the Partial Year and TDY modules.

Posts are advised to wait for the Spring Release,

available in April, to prepare final budget submissions.

The Spring Release is scheduled for on-site testing next

week.

5. In addition to the new Partial Year and TDY Modules,

version 2.09 contains corrections to some critical

problems encountered by posts while using the 2.03

release.  Correction were made to:

--      the Distribution Worksheet to display valid factor

groups for each cost center;

--      the Distribution Worksheet to display the missing

Modification Factor columns; and

--      Key Report #6 report to display correct workload

counts, factor groups, and modification factors.

These corrections were necessary to the proper functioning

of the two new modules.

------------------------------------

WHEN TO SUBMIT PARTIAL YEAR INVOICES

------------------------------------

6. In accordance with the guidance in Ref A, Partial Year

invoices should be based on the final budget and should be

submitted to the ISC between the final budget submittal

and August 15.  However, an exception will be applied to

posts that require urgent funding increases due to the

Emergency Plan: PEPFAR (The President's Emergency Plan for

AIDS Relief).  The Emergency Plan has imposed new

responsibilities on Missions in focus countries and

elsewhere as they experience workload growth. Posts that

have an impact from PEPFAR can submit a partial year

invoice to Lynne Boland of the ISC Reimbursement Team for

processing additional funding prior to the final budget.

------------------------------------------------------

FOR IT STAFF: INSTALLATION GUIDANCE AND SOFTWARE FIXES

------------------------------------------------------

7. User and installation manuals are available for download

on the PASS website for both the Web.PASS platform and

Web.ICASS.  We wish to highlight some important information

to consider when installing the 2.09 update. Of primary

importance, posts must install Web.ICASS version 2.09 over

the latest version 2.03. 2.03 is also available on the PASS

website.

8.  If installing the stand-alone version, your existing

plans will be automatically lost and UNRECOVERABLE unless

you export them prior to installation. Upon reopening the

stand-alone version for the first time post will have to go

to the PASS Administration node and activate the post.

Also, all user profiles will have to be reestablished

subsequent to installation.

9. If installing on the network (SQL), an administrator

with access to the PASS Administration node must edit the

user profile for users who should have access to the PYI

and TDY modules.  To do this, from the PASS Administration

node highlight the user that should have access and press

the edit button.  Double click ICASS in the upper right

hand window labeled "Nodes" and drill down until you find

"Temporary Duty". In the window labeled "Menus" check the

boxes with the appropriate level of access.  Repeat this

process for Partial Year Invoicing.

----------------------------

FURTHER QUESTIONS/ASSISTANCE

----------------------------

10. If you have technical questions regarding the

software, please contact ICASS Technical Support

(ICASSTechnicalsupport@state.gov).  For questions about

Partial Year and TDY invoice modules please contact

Michelle Frederick (FrederickMA@state.gov) or Stella

Whitman (WhitmanSL@state.gov) of the ICASS Service

Center's software development team. For questions related

to Partial Year invoice issues related to PEPFAR and TDY

policy, please contact Charles Slater

(SlaterCJ2@state.gov) of the ISC Customer Service Team.

For agency invoices and all other Partial Year Invoice

questions, please contact Patricia Garate

(GaratePA@state.gov) of the ISC Reimbursement Team.

11.  MINIMIZE CONSIDERED.

RICE

