What is a Superior Qualifications Rate (SQR)? 
A superior qualifications rate (SQR) is a higher rate of pay granted in recognition of an Appointment Eligible Family Member’s (AEFM) “unusually high and unique” qualifications.   SQR is not an entitlement.  It is designed as a recruitment tool and is requested at post management discretion before the candidate’s entry on duty (EOD). It can be applied for any Family Member Appointment (FMA) position at grade levels FP-1 and above.
An AEFM is eligible for SQR if he/she:

· Is a first-time appointee under a FMA or temporary appointment;

OR

· Is reappointed with a break-in-service of at least 90 days from the last federal appointment.

SQR is not automatically applied through routine appointment processing.  Post’s HRO must request SQR via cable, to the regional or functional bureau’s family member employment (FME) coordinator.  The FME coordinator forwards the application packet to HR/OE/HRM for consideration.  

HR/OE will authorize the SQR if the candidate has a relevant combination of work experience, compensation history, education and training of such quality that the Mission may reasonably expect a higher level of performance beyond the requirements of the job, and is clearly superior to what would be expected from a well-qualified candidate for the job being recruited (e.g. advanced degrees, publications, or recognition by professional organizations).  
HR/OE/HRM confirms the position grade and provides a maximum salary rate (step) that post may offer the candidate. Given post’s consideration of available funds at the time of hire, the Mission may hire the candidate at any step of grade not to exceed the HRM established ceiling.   
SQRs cannot be granted or paid to an employee after the entry-on-duty date. Post HR must request and HR/OE/HRM must authorize the SQR before the AEFM starts working in the position. There is no provision to permit a waiver or exception to approve SQR on a retroactive basis. 
Requests for SQR authorization are not guaranteed.  HR/OE/HRM determinations on SQR are final.  

A similar rate, Advanced In-Hire Rate (AIR), is available for Not Ordinarily Residents (NORs).  Further information can be found in the Local Employment Policy Guidebook.
Process

When requesting an SQR:

The application packet must contain the following documents:

· Job application or resume with each job described in the work history section to include:

· Start and end dates (month and year);

· Summary of responsibilities;

· Assigned percentages to identify relevant work performed;

· Salary and work schedule.

· Copies of relevant professional certifications and licenses, if required by the vacancy announcement;

· List of relevant training, awards, achievements and accomplishments.

· Job description for the position to be filled.

The complete application packet is initiated by the HRO and sent to the FME Coordinator via cable and supplementary fax.  The FME Coordinator will send the packet to HR/OE/HRM for review and authorization.

Detailed guidance can be found on the HR/OE website, Local Employment Policy Guidebook, at:  http://hrweb.hr.state.gov/prd/hrweb/oe/Local-Employee.cfm
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